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Creating a New Page

Overview

A new page can be created from existing templates within the OU Campus system by accessing
the Pages list view. The Pages list view can be accessed by selecting Content > Pages from

the global navigation bar. Not all users have the authority to create new pages, and users with
authority to create new pages may have restricted access to the type of template that may be used.
Users have access to the following screens during the new page creation process:

* New Content Modal (or drop-down menu): Allows users to choose from the available
templates to create a new piece of content.

* New Page Modal: This modal appears after a template has been selected and contains the
fields necessary for page creation (including filename, basic metadata, page parameters, and
custom template options).

New Page Creation Options

A new page can be created from the Pages list view by clicking the New button. The New Content
modal will appear.
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The templates available vary depending on access settings. Users can click one of the template
icons to open the New Page modal for a new page using the selected template. The New Content
modal includes:

» Template Icon: Provides users a thumbnail icon, usually depicting the functionality of the
template associated with the image.

» Template Name: Provides the name of the template (or the template's file name) as it appears
in the OU Campus system.

Users can additionally click the drop-down indicator on the New button to display the available
templates.
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New Page Modal

After users select the template to use for the new page creation process, the New Page modal
displays. This is also referred to as the New Page Wizard. The options available on this modal are
directly dependent upon the options defined in the template design files and the XSL. Users fill out
all necessary parameters in this modal to create a basic page, usually without adding content at
this stage. Page content is added later by the user with the WYSIWYG Editor.
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New Page
General Page Setup
Page Title
Enter the page title. This will also be displayed by search engines as well as the web browser
window.
Description
Enter a short description of the page, fo be displayed by search engines.
File Configuration
Filename | newfile
Enter a filename using only lowercase lefters, underscores, or dashes
Add Mavigation ltem | Yes v
Specify if this page should be added to the current directory’s navigation aufomatically.
Page Options
Overwrite Existing [
If selected, this file will overwnte any existing file of the same name in the same location.

Creating a New Page
To create a new page in OU Campus:

1. Navigate to the Pages list view by selecting Content > Pages from the global navigation bar.
2. Click the New button, or use the drop-down menu.

3. Select the type of page to be created.

4. Fill out the New Page information in the displayed modal.

5. When the information is completed, click Create.
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Creating a New Page Video

Creating a New Page in OU Campus from OU Campus Training on Vimeo.
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